Colchester Harriers AC Website — www.colchesterharriers.co.uk

Logqging into the site

General
This document gives details on how to log into the site.
Once logged in you will be able to perform other tasks such add posts.
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Accessing the Login page
The main login page can be accessed at the following link
www.colchesterharriers.co.uk/wp-login.php/

This link is also available at the bottom of every page of the website. Simply click on the
“Site Login” menu text as shown below
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Logging In

When you access this link you will see a page similar to the following

Username or Email Address

Password

|:| Remember Me

Lost your password?

— Back to Colchester Harriers Athletics Club

Enter your user name and password and you will be taken to the Colchester Harriers
administration dashboard.

Your user name will normally be the initial of your first name and your surname. So if
“Anthony User” was a user of the site his login would be “auser”. You can also use your
register email address as your login name

Forgotten password

If you forget your password simply click on the “Lost your password?” link and follow the on
screen instructions. If the user account you provide is valid then you will receive an email
with instructions on how to unlock your account and set up a new password

For your security and the security of the site please don’t share your password with anyone,
we can easily add additional users to the site
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The Dashboard

When you first login you are normally taken to the site dashboard. This gives access to all
site configuration options.

PLEASE NOTE: For most users most of these options are inaccessible or heavily protected.
It is difficult if not impossible for most users to break the site, so please take care but don’t
be too afraid of what might happen.

\@ # Colchester Harriers Athletics Club Il + New How are you, Anthony User? [l

Screen Options Help

@& Dashboard Dashboard

A Posts At a Glance Quick Draft
Comments

g 1me ,f 56 Posts Ll 41 Pages Title

]

i Contact - 4 Comments

What's on your mind?
% profile WordPress 4.2.3 running CHAC Theme theme.

-
& Tools
Activity
Recently Published
26Jul, 8:21 pm British Masters Championships
26 Jul, 7:44 pm U13 Inter Counties WordPress News

Please see other site admin documents on how to perform specific tasks

Logging out

When you have finished what you are doing it is best to logout.
The site will automatically log you out when all sessions have
been closed but it is a good practice to log out manually.

: In the top right hand corner of the screen you will see “How are
Log Out you <your username>7?". Click on this and select “Log Out”
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